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Seeking Fund Development Manager 
Job Descrip9on 

  
Posi9on Title:     Fund Development Manager 
Job Type:     Full-5me, At-Will, Exempt 
Loca9on:    Woodland, CA (hybrid/regional travel) 
Reports to:    Execu5ve Director 
Salary Range (DOE):  $85,300 to $96,900 per year 
 
About YCF 
The Yolo Community Founda5on (YCF) inspires and supports giving and provides philanthropic leadership in Yolo 
County. This fast-growing organiza5on administers donor-advised funds and other philanthropic vehicles, makes 
grants to local nonprofits, fosters volunteerism, and provides donor educa5on. YCF currently has more than 100 
philanthropic funds valued at over $15 million and is a partner of the Sacramento Region Community Founda5on. 
Visit www.yolocf.org to learn more about our programs and impact. 
 
YCF is proud to be an equal-opportunity employer. We believe that we are best able to carry out our mission when 
our staff, volunteers, and other key stakeholders offer a wide range of experiences and perspec5ves and are 
representa5ve of our Yolo County community. 
 
Posi9on Summary 
YCF seeks an experienced Fund Development Manager to lead and grow its fund development func5on, including 
building a robust major donor program. With an entrepreneurial spirit and a passion for community, the Fund 
Development Manager will oversee the implementa5on of YCF’s fund development strategy and leverage a moves 
management system to cul5vate and solicit a por[olio of major donors and prospects. This role is ideal for 
someone with previous fundraising experience who is looking for a leadership opportunity, has a proven track 
record of strengthening revenue streams and building funder rela5onships from the ground up, and is driven by 
metrics and results.  
 
In addi5on to major gi]s, the Fund Development Manager will help strengthen corporate partnerships and 
implement the annual fund, which includes two successful annual giving campaigns (Big Day of Giving and year-
end). A high level of autonomy is expected, as is the ability to collaborate with a close-knit, fun, mo5vated, and 
mission-driven team. This posi5on reports to the Execu5ve Director. This is a full-5me hybrid posi5on with a 
flexible schedule; it requires occasional evenings and weekends for YCF-related events and a willingness and ability 
to travel locally as needed.  
 
Posi9on Details 
 
Key responsibili9es include, but are not limited to: 

• Set and achieve annual revenue goals that align with the organiza5on’s overall strategy. 
• Maintain a working por[olio of individual major gi] prospects and current donors ($10,000+) to meet 

annual fundraising goal. 
• Develop customized individual donor strategies that effec5vely renew and upgrade donor gi]s. 
• Lead the iden5fica5on, cul5va5on, solicita5on, stewardship, and recogni5on efforts for major donor 

rela5onships. Prepare internal collaborators as needed—such as the Execu5ve Director, Program Manager, 
and Board of Directors—to support fundraising ac5vity for major donors. 
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• Conduct personalized visits with major donors and prospects, facilita5ng cul5va5on, solicita5on, and 
stewardship ac5vi5es. 

• Prepare wrigen proposals, gi] agreements, funder pitches, and other materials needed to define, secure 
and document major gi]s. 

• In collabora5on with colleagues, volunteers, and/or vendors, develop and implement annual appeal 
strategies to upgrade mid-level annual donors into major gi]s. 

• Collaborate with all team members to enhance rela5onships and create greater fundraising and outreach 
possibili5es. 

• Serve as internal expert in development as we strengthen and grow our fundraising capacity and 
programming.   

• Track all fundraising ac5vity in DonorPerfect (CRM) and leverage data to inform fundraising ac5vity and 
donor strategies. 

• Establish data keeping processes and procedures that ensure con5nuity across all YCF databases and 
priori5ze consistent processes to recognize, steward, and cul5vate donors. 

• Oversee gi] and donor data entry into DonorPerfect. 
• Measure and analyze results of fundraising ini5a5ves to ensure goals are accomplished and campaigns are 

op5mized; provide Execu5ve Director and Board with regular forecas5ng reports, including pending and 
successful solicita5on efforts and actual to-budget revenue goals. 

• Report major gi]s fundraising progress to the execu5ve director and board leadership.  
• Ensure compliance with all relevant regula5ons and ethical standards regarding fundraising and financial 

management. 
• In partnership with the Execu5ve Director, support YCF’s case development efforts and provide guidance 

for compelling messaging rooted in human-centric impact. 
 
The ideal candidate will possess the following experience, skills, and personal aMributes: 

• Minimum of 5 years of experience in nonprofit fundraising; minimum 2 years of experience in fundraising 
for five and six-figure gi]s. 

• Experience independently managing a por[olio of major donors giving at the five and six-figure gi] level. 
• Proven track record of mee5ng and exceeding fundraising goals. 
• Demonstrated ability to guide donors through the moves management process (iden5fica5on, 

qualifica5on, cul5va5on, solicita5on, stewardship) and proven success of upgrading donors to the next 
level of giving. Experience working with high-net-worth individuals, family founda5ons, and philanthropic 
advisors. 

• Proven track-record of effec5ve communica5on and impact storytelling. Excep5onal wrigen and verbal 
communica5on skills, including the ability to cra] compelling donor materials and personalized outreach 
that inspires ac5on.  

• Understanding of gi] agreements, endowment giving, planned gi]s, and other key major gi] processes; 
understanding of charitable gi] annui5es preferred.  

• Strong experience with CRM use and management. (Experience using DonorPerfect is a plus). 
• Self-directed, collabora5ve, and highly organized, with an eye for both strategy and detail. 
• Strong interpersonal and rela5onship-building skills with the ability to interact effec5vely with a wide 

range of stakeholders, including board members, senior leadership, and government officials.  
• Knowledge of and rela5onships within the Yolo County community is preferred. 

 
Loca9on, Work Hours, and Other Requirements: 

• This is a full-5me, at-will, exempt posi5on.   
• The Fund Development manager will be expected to work in person from YCF’s Woodland, California 

office at least 1-2 full 8-hour days per week on a schedule developed in partnership with the Executive 
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Director.  The expectation is that the Fund Development Manager will be available/accessible during 
regular Monday through Friday business hours, but will have significant flexibility regarding when and 
where work is completed, other than for scheduled meetings/events and the agreed upon in-office time. 

• The Fund Development Manager will be expected to attend frequent meetings and events throughout 
Yolo County and the Metro Sacramento Region.  

• This posi5on requires some evening and weekend hours.  
• This posi5on requires significant regional travel by car, and possibly occasional travel by plane, including 

overnight travel.  A valid driver's license and vehicle insurance is required. 
• A background check is required.   

 
Physical and Environmental Condi9ons/Requirements:  
This is generally a standard office posi5on.  This posi5on requires the use of typical office equipment, including a 
computer/laptop, printer, scanner, and telephone.  This posi5on requires the ability to tolerate an environment 
with moderate noise levels and controlled temperature condi5ons, to perceive printed and electronic materials, to 
communicate with others in person, over the telephone, and in wri5ng, including with staff, management, donors, 
business representa5ves, and the general public, and to access, enter, and retrieve data from a computer and/or 
wrigen materials.  This posi5on includes sedentary office work and moving between work areas as required, as 
well as regional travel by car.  The posi5on may require you to bend, stoop, kneel, reach, push, and pull drawers 
open and closed to retrieve and file informa5on, and to li], carry, push, and pull materials and objects up to 15 
pounds.   
 
Compensa9on and BenefitS: 
The salary range for this posi5on is $85,300 to $96,900 annually, commensurate with experience.  Benefits include 
but are not limited to: 
 

● 15 days (120 hours) of paid vaca5on accrual per year 
● 12 paid holidays per year 
● 40 hours of paid sick leave per year 
● Group health insurance 
● Re5rement savings plan 
● 16 hours paid 5me off annually to volunteer for a 501(c)(3) nonprofit or an accredited educa5onal 

ins5tu5on 
 
To Apply 
Please send a resume and cover leMer to careers@yolocf.org. Applica9ons will be reviewed as they are received 
and will be accepted un9l the role is filled.   
 
Note:  In recrui5ng and selec5ng employees, YCF is commiged to the principles of equal employment opportunity 
by seeking talented and competent persons who are suited for a specific posi5on by reason of training, educa5on, 
experience, character, personality, intelligence and general ability. We encourage all qualified candidates to apply.  
YCF does not discriminate on the basis of race, color, religion, religious creed (including religious dress and 
religious grooming), pregnancy, perceived pregnancy, breas[eeding, sexual orienta5on, gender, gender iden5ty, 
gender expression, transgender status, sex stereotype, na5onal origin, ancestry, ci5zenship, age, military status, 
veteran status, marital status, domes5c partner status, enrollment in a public assistance program, use of cannabis 
off the job and away from the workplace, or any other basis protected by local, state, or federal laws, ordinances 
or regula5ons.  YCF’s policy of non-discrimina5on applies to recrui5ng, hiring, working condi5ons, benefits, 
training programs, promo5ons, and all other terms and condi5ons of employment.   


